YCS Guidelines for Scholarship — Administrative, Financial, and Next Steps
Dear RXVI Grantees and Reserves,

Congratulations on reaching this stage of the selection process. Following a highly competitive evaluation,
you have been awarded a full Young Cell Scheme (YCS) scholarship or placed on the reserve list to pursue
postgraduate studies at a university within the European Union.

This opportunity will enable you to enhance your academic expertise at some of the most prestigious
universities in the EU and contribute to your country’s development, particularly in the field of Public
Administration (PA) reform, upon your return.

As you begin this new journey, it is essential to carefully adhere to all YCS obligations and guidelines in
order to successfully complete the required steps before the commencement of your studies in
September/October.

Quick Checklist for Grantees

Please carefully review the guidelines below and follow this checklist throughout the pre-departure phase:

e Sign the Declaration of Understanding (DoU) v/
e Attend career counseling sessions v/

e Apply to universities v/

e Complete IELTS (if required) v/

e Complete the internship v/

e Apply for a visa v

e Sign the scholarship agreement v/

Below you will find essential information regarding the pre-departure phase, including details on
communication with the project team. Please note that all communication with the YCS Team must be
conducted exclusively through the official email address info@ycskosovo.org , which serves as the
designated communication channel between grantees and all relevant stakeholders.

o Prof. Nikolaos Panagiotou, Head of the YCS Programme, will provide academic guidance on
selecting suitable programmes and reviewing applications to EU universities and trainings.

e Erasmia Tsipou, Team Leader, will assist you with academic advising, including applying to
suitable programmes and reviewing and approving applications to EU universities.
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o Nikolaos Kyfonidis, Programme Director, will assist you with pre-departure matters such as
visas, administrative issues, and training.

e Violeta Ademi-Kika and Arjeta Galimuna will support you with all administrative and related
matters during the pre-departure phase, throughout your stay, and upon your return.

o financial@ycskosovo.org : The Financial Team (Dimitris Milosis, Kostas Pagalos, and
Apostolos Karampaglidis) will assist you with all payment-related matters (reimbursements,
invoices, receipts).

Please ensure that all communication includes info@yvcskosovo.org

Key Steps for RXVI Grantees (and occasionally reserves):

o Signature of the RXVI Declaration of Understanding — Following the signature of DoU, at the
welcome ceremony on the 20/04/2026 you have fulfilled your first contractual obligation with
YCS, thereby confirming your scholarship status.

o Individual online meetings with Career Counselors (Prof. Nikolaos Panagiotou and Erasmia
Tsipou) will support you throughout the process of selecting appropriate MA programmes. All
grantees and reserve candidates are required to attend these meetings before submitting any
applications to EU universities. Applications must be submitted in line with the guidance provided
by the YCS Team (maximum of three applications across at least two different EU countries).

o Intensive English language preparatory training for the IELTS examination — This training
is obligatory for grantees and reserves who do not already possess a valid TOEFL/IELTS
certificate. It is another initiative to support you in the process of being accepted in the relevant
MA Program. If you already have a valid IELTS/TOEFL certificate, please inform us immediately
if you have not already done so. If you have completed your bachelor’s degree in English abroad,
please provide us with the relevant proof, if not already submitted.

e Pre-departure internship — Up to 4 months at the Government of Kosovo (May—
August/September 2026). Exemptions apply to those who have already completed an internship at
least for 4 months related to Public Administration in Kosovo or who are employed as civil
servants.

e Visa applications — The process will begin following the final decision by the stakeholders
regarding your final approved destination.

o Signature of YCS Scholarship Agreement: Before departure (after your final destination is
approved and after obtaining the student visa) you must sign your scholarship agreement between
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Aristotle University of Thessaloniki and each grantee regarding the living allowances. The
agreement also outlines the obligations of both the Government of Kosovo and the RXVI grantees
during and after their studies abroad.

The implementation of the scholarship requires close collaboration between grantees and the YCS
Kosovo project team as well as the finance team. To prevent delays in payments, all required documents
must be submitted promptly.

For inquiries:

e All scholarship issues: info@ycskosovo.org
o Financial issues and payments: financial@ycskosovo.org

Financial Requirements for Each Stage
GRANTEES CONTRACT DATA:

o All grantees must provide their complete personal contact information.
e Submission of the signed Bank Form (At.13) of Aristotle University to info@ycskosovo.org and
financial@ycskosovo.org.

INTERNSHIP:

o Grantees undertaking internships must ensure that the public authority (Government of Kosovo)
submits the internship implementation decision to the project team immediately after approval.

o The payment of the internship will be processed after receiving the proof of internship/ certificate
issued by the institution/department where the internship is conducted, each month by stating the
start date and end date of each month of internship.

o Regarding internship placements and relevant inquiries, please contact the government officials,
addressing the email to Arife Kodraliu arife.kodraliu@rks-gov.net; cc: Arta Vrajolli
Arta.Vrajolli@rks-gov.net and info@ycskosovo.org.

PROCESS FOR PAYMENTS IMPLEMENTATION

You will receive your scholarship costs in 6 payments in the following installments:
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1. One payment for predeparture costs related to university application costs and IELTS exams costs.
(see section A below)

2. One payment following the acceptance to a Master’s programme for the visa application costs (see
section B.1 below)

3. Four payments related to the living allowances (see section B.2 below)

Aristotle University will do the following payments:

1. Payment of your tuition fees straight to the university (you just have to secure that the relevant invoices
will be sent to the financial team on time,). (See section C.1 below)

2. Payment of your flight costs from Pristina to your university city and back. The flight ticket reservation
will be arranged through the project upon your request sent to info@ycskosovo.org , but only after your

final destination has been approved and you have obtained your visa (a scanned copy of the visa will be
required). The ticket cost will be covered directly by the project. After completing your travel, you MUST
send the boarding passes to the financial team; otherwise, you may be required to cover the travel cost.
Please see Section C2 below.

A. PRE-DEPARTURE COSTS

The predeparture costs are related to the application costs, the IELTS Exams costs and the visa issuing
costs. More specifically for each of these you must submit clear scans of the following documents to
financial@ycskosovo.org:

A.1 PAYMENT FOR APPLICATIONS TO UNIVERSITIES:

e YCS covers up to three university applications fees in at least two different countries.
e Required documents:
o University application invoice/receipt (issued in the name of the grantee)
o Documents that need to be translated during the university application, such as the
diploma, transcript, and other documents.
o Proof of payment (bank transfer or credit card receipt)

A.2 IELTS EXAM COST:
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e Required documents:
o Exam receipt or invoice (issued in the name of the grantee) AND
o Proof of payment (bank statement or credit card receipt)

Notes:

e All documentation must be clear and complete. Unclear or partial photos will not be accepted.
e You must collect and send us all these three categories of documents and they will be reimbursed
once after completion of them

B. PAYMENTS FOLLOWING APPROVAL FOR A MASTER’S PROGRAMME
PROCESS BY THE YCS PROJECT

B.1 VISA COST PAYMENT (if required):

e The programme covers:
o Visa cost issuing expenses (i.e. translations, photocopies cost, visa issuing costs, etc.)
* In cases of payments via bank transfer of credit card: For each of these we
need invoices and proof of payment).
» In cases of payments in cash: there must be a clear “paid cash” reference on the
receipt/invoice.
o Travel costs to the visa authority (if outside Pristina). These costs may include:
= In case of public transport: public transport tickets, proof of payment
* In case of private car transport:
= petrol receipt/invoice,
= tolls receipts,
= vignette,
= car registration document,
= hotel cost in case of staying in the visa authority city
= Travel insurance cost (if needed) (i.re. sometimes asked from Bulgarian
embassies)
= Reasonable subsistence costs (mainly food, supported by receipts)

Notes:

e Send us very clear scanned documents and keep the originals until we pay you for potential
reference. Unclear or partial photos will not be accepted.

e You must collect and send us all these three categories of documents and they will be reimbursed
once after completion of them
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B.2 SCHOLARSHIP AGREEMENT:

o The scholarship agreement must be signed before the first installment of the living allowance is
issued.

e A scanned copy of the visa document and approval of your final destination is required for the
starting of the scholarship agreement preparation by AUTH

Payment Installments of Living Allowances (after signing of the scholarship agreement)

Grantees must open a bank account in their destination country and share their bank account details with
the financial team without delay.

1. First Installment (Months 1-4)
o Paid immediately after signing the scholarship agreement.
2. Second Installment (Months 5-7)
o Paid at the end of month 4, upon receipt of a certificate issued by your university
verifying confirmation of continued studies recently dated.
3. Third Installment (Months 8-10)
o Paid at the end of month 7, upon receipt of a certificate issued by your university
verifying confirmation of continued studies recently dated.
4. Final Installment
o Paid upon receipt of one of the following: a) University verification of thesis submission.
b) Certification of program completion. c) Master’s degree certificate.

Note: Grantees must submit a copy of their master’s degree as soon as they receive it.
B.3

C. PAYMENTS DONE STRAIGHT BY THE PROJECT

C.1 TUITION FEES FOR STUDIES:

o Tuition fee payments require an invoice issued in the name of the grantee.

e Invoices must be submitted within 20 days of issuance to be eligible for payment.

e [fan invoice is not submitted within 20 days, it cannot be paid, and the scholar will be
responsible for covering the cost.

o Tuition Fees payments require 7-10 working days to completed. You must take that into
consideration when discussing tight deadlines with your universities

C.2 COVERING TRAVEL COSTS:
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e YCS covers two flight tickets for grantees studying in a single destination (departure and arrival
after completion of studies).
e Required documents:
o Boarding pass (submitted via web check-in or clear photo)

General Notes:

e All documentation must be clear and complete. Unclear or partial photos will not be accepted.
o In case of losing the boarding card, the grantee must cover the flight ticket cost

Invoice Submission Requirement

All invoices related to scholarship expenses (e.g., tuition fees, IELTS exams, visa costs, travel expenses)
must be submitted to the financial team within 20 days of issuance. Failure to submit the invoice within
this period will result in the invoice not being processed for payment, and the scholar will be
responsible for covering the cost.

Important:
Failure to comply with documentation requirements or submission deadlines (20-day invoice rule) may
result in non-reimbursement of expenses.

For any clarification, please contact: financial@ycskosovo.org.
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